Thornbury Carnival Association

Pt 5   The Carnival Field (Mundy Playing field BS35 1 NA) Stallholders details

1. The Carnival Field activities will begin earlier in 2010 than in 2009, with an intent to open the Carnival Field activities at about 12 noon, lasting until 6 pm

2. The Carnival is planned to be bigger in 2010 and therefore, although the layout of the field will remain essentially the same, new features and extra space availability will appear on different parts of the site.

3. Stallholders will need to arrive early to set up their stalls. Experience from 2009 shows that, although the actual stall arrangement time might not be long, it does take time to report-in and traverse the site safely, amidst quite a busy gathering. We must get the safety checks done earlier in 2010. Plan to arrive early!

4. There will be, accompanying the final briefing, a Health & Safety check that must be completed as soon as the preparation of your stall is complete and available for countersigning by the H/S team. Please be sure you meet all is expectations, with suitable advanced preparation. 

5. It will be possible for stallholders to access the site from 7.00 am, and if needed, larger marquees or gazebos can be erected on the Friday, with someone staying overnight for security purposes. Your insurance will need to cover you for this.

6. There will be new rules on vehicle movement on site, strictly enforced. The need for these arises from the experience of 2009 on this difficult site. 

7. On arrival at the site, at the junction of Wellfield Lane with Kington Lane, vehicles bearing the Vehicle Access Pass will be admitted by stewards, directed to Reception for check-in and thereafter, must proceed at a site max. speed limit of 10 mph to the pitch location. Hazard warning lights must be used at all times.

8. Only in exceptional cases, and on application, may Stallholders’ vehicles remain at their pitch. In all cases, vehicles must be parked, in gear, and with wheel chocks. Stallholders’ vehicles will be allocated parking space in the field adjacent to the entry lane, and not as in 2009. Once the stall is prepared, vehicles must be relocated, by 11.15 am..

9. Pitch fees have been increased this year, from last year’s low base, to reflect the likelihood of less Sponsorship and grants being available, @ £20 each, higher for businesses, by arrangement. 

10. It will not be possible for stallholders to move vehicles to their pitches before closure time, at 6.00 pm., and on departure, the NEW exit route must be adhered to.

11. There will be no public parking on site. Plenty of free parking is available in Town and there will be a Carnival Car Park signposted at the Leisure Centre (BS35 3JB). Only disabled drivers’ vehicles will be able to park on site, and these must show the disabled driver’s badge. Normal admission charges will apply at the entrance.

12. There will be a road closure order in place in Thornbury for the morning that is likely to have an impact on those arriving after 9.00am. Details of this order will be circulated with the final briefing email sent out about three – four weeks in advance and, as with other details of the Carnival as they are arranged, will be published on the MyThornbury.co.uk website.

13. Stallholders will be allocated 4 tickets which they will need for their own admission. Numbers in excess of this will need an admission ticket to be paid for at the entrance.

14. Stallholders will need to provide all their own resources for the set-up of their stalls, including gazebo, chairs and table(s). Please ensure you have all the necessary electrical connectors if appropriate, and sufficient ropes / cord, stakes and a mallet.

15. Each stall will need:
- a sign to say what it is, a notice regarding ownership with contact details and 3rd party insurance provider with policy number. 

- if there is to be any cooking or heating at the stall, an 

appropriate heat hazard sign will be needed, with a means of fire extinguishing also, and a suitable barrier to protect the public..

16.  Insurance – if you are a part of a national organisation, or even a local club or 

      society, 3rd party liability insurance might already be in place. Otherwise,

      policies are available via Coversure in the High St., for a premium of £15. 

 Regular or even just occasional stallholders, classified as “street traders” for this 

 purpose, are required, as part of our Event License, to prove they have 3rd party liability

 insurance by sending a copy of their policy certificate with their Stall application form, to Jan Atkins. (NB This is not our rule, it is law.) …This applies equally to charities.

	
	
	


David Goldring, Chairman

01454 883631

…………………………………………………………………………………………………………………………………………………………

Check our new, developing website: Thornburycarnival.wordpress.com

and also                                          MyThornbury.co.uk

For up to date information on Carnival Developments

Stalls at Thornbury Carnival – some observations.

1. There is no doubt that that the variety and layout of stalls at the 2009 Carnival added greatly to its appeal.

2. The site is not an easy one to occupy for this purpose, with no useful electrical or water access points, hence the need for generators for those needing power or illumination. Very little flat space, either.

3. All electrical equipment in use must have a current, valid PAT test sign.

4. Stallholders need to supply all of their own resources – gazebo, chairs, table and coverings, and means to support items displayed. Please check you have all the equipment you are likely to need with you.

5. We will endeavour to have a completely mixed distribution of stalls of various types – experience shows that the public are pleasantly surprised by the variety they encounter.

6. Greatest attention is given to those with interesting ways of attracting attention: some animation, lighting, a willingness to chat to passers-by, some small food samples, discount vouchers redeemable in the shop within a particular time frame, contact detail slips. Simply sitting back and waiting to be spoken to by the public does not yield good results.

7. Stalls operated by a single person can become very heavily overworked and I urge you to arrange for an assistant to be with you to increase care, security, and turnover! Do have something to sit on occasionally!

8. You could do much to increase repeat contact from previous customers by providing lists of events at which you will appear during the season – this would encourage folk to make a point of seeing you.

9. There will; be “stalls” of various kinds:

· Food 
some fresh, fruit and vegetables

some cooked, ready to consume hot

some not hot, but ready to consume

some pre-packed

· Craft of a wide variety of kinds, for all tastes and budgets. Stalls with creative, constructive work being undertaken attract much attention, and future business.

· Exhibitions of varying kinds, and stalls catering for hobbies

· Charities, Clubs and Societies, Schools and Churches at work fund-raising

· Child-centred activity and entertainment will be a feature further enhanced from last year, and taking advantage of the fixed play equipment on the Mundy field.

· Activity-based features – activity for the punters and active things for them to play with!

· Vehicles – classic cars, commercials, military, tractors and steam!

We will endeavour to do our best, through advanced publicity, to promote each type of stall so that the visiting public are aware that there are goods and foods to buy, thus to bring some money!

10
We intend to have a bag crèche to enable people to wander and enjoy themselves without being encumbered by heavy things to carry all the time.

11
Tell your customers and friends. Get your club members to use the Carnival as a Club social event and encourage them to spread the word! (And their money into your coffers!)

12
Feel free to pass this note amongst other contacts

13
Please be wary of your cash. Regularly remove notes from public view. In the event of any emergency, ensure your valuables and personnel are secured first. Have a good means of attracting attention if you are in any difficulty.

14
Please ensure the safe operation of your stall at all times, and keep the immediate area free of litter at all times, making a further,good effort to do so before you leave.

15
Each area of the ground will be stewarded by people wearing Hi-Vis jackets, and bearing an ID including their name and the Carnival Association Lorry Logo. They will work in teams, in shifts, and will be asked to introduce themselves to you when starting their time in your area. Each steward will have a 2-way radio for emergency contact purposes.

16
Our intent is for everybody to have a happy day enjoying what is in front of them and doing good trade, if selling. We hope this applies to you.

17
There will be several Police on duty all day for everybody’s safety.

18
Professional first aid services will be available also. Please ensure that anybody engaged with the operation of your stall is fit and healthy to do so, and that if anyone is on a course of medication, or carries emergency treatment kits with them, that there is available with them a check list of needs and contacts in case of an emergency. Others at your stall should know this, too.

19.
Be prepared with suitable clothing and stall coverings in case of inclement weather.

20.
School-age children should not be left in sole charge of a stall. Adult supervision is needed at all times.

